Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
= where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payable);, or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1, Every smaller authorily in England that efther received gross income or incurred gross expenditure
exceading £25,000 must compleie Part 3 of the Annual Gavemnance and Accountability Return al
the end of sach financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountability Return is made up of three paris, pages 3 to &:

* The Annual Internal Audit Report is completed by the authority's intemal auditor.
= Sections 1 and 2 are to be completed and approved by the authority.
= Seciion 3 s completed by the axtamal auditor and will be retumed to tha authority.

3. The authority must approve Section 1, Annual Governance Statemant, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expanditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn lo the extemal auditor by email or post (not both) no
later than 30 June 2020. Reminder latiars will Incur a charge of £40 +VAT,

= the Annual Govemnance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

« an explanation of any significant year on variances in the accounting statements
« notification of the commancemant date of the period for the exarclse of public rights

= Annual Internal Auwdit Report 201920

Uniess requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any addifional documents needed.

Once the external audiior has completed the limited assuranca review and is able to give an opinion, the
Annual Govemance and Accountabllity Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by emall or post.

Publication Requirements
Under the Accounts and Audit Reguiations 2015, authorities must publish the following information on
a publicly accessible websita;

Bafore 1 July 2020 authorities must publish:

« Motice of the period for the exercise of public rights and & declaralion that the accounfing statements
are as yet unaudited,

+ Saction 1 - Annual Governance Statement 2019/20, approved and signed, page 4

« Section 2 - Accounting Statements 20198/20, approved and signed, page 5

Mot later than 30 September 2020 authorities must publish:

« Motice of conclusion of sudil

» Saction 3 - External Auditor Report and Cartificate

» Sections 1 and 2 of AGAR including any amandments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interestad
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annusl Govarmanos and Accauntabiity Retm constitutes the annual fetum retered 1o 0 tha Accounts and Audit Regulsions 2015
Throughout, the worts ‘extemal sudior’ hawve tha sama mearing es the words Socsl audiior’ in the Accourts and Audil Reguiations 2015,

“far & compiete Faf of bodies Mal may be smaler sufhariffes reder fo scheculs 2 fo the Locs! Audlf and Accourtshilfy Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

= Tha suthority must comply with Foper Practices in completing Sections 1 and 2 of this Annual Govaemance and
Accountability Retum, Proper Practices are found in the Prachtionens’ Guigs™ which is updated from fime to time
and conlains everyihing needed to prepars succassfully for the financial year-and and the subsequent work by
thie extermal audidar

=  Make sure thal the Anndual Govemance and Accountabllity Reium is complete (no highlighted boxes left amply),
and is property signed and dated. Where amendmenis are made by the authority 1o the AGAR afier it has
baan approved by the authority and before it has bean reviewed by the sxtermal auditor, the Chairman and
RFO should initial the amendments and If necessary republish the amended AGAR and recommence the
ricd for the exercise of public rights. if the AGAR contains unapproved or unexpiained amendments, it may
raturmad and additional coste will ba ncumad.

- The autherity should receive and note the annual intemal audit report if possible befare approving the annual
fonarTsanos statameant and the accounts.

» LUsa the checkiist provided below to review thie Annual Gowamancs and Accountability Return for complalaness
bafare returning It 1o the excemal auditor by emall or post (not both) no laler than 30 Juns 2020

= Do not send the exiernal auditar any Information not specifically requestad, However, you must inform your
extemnal suditor about any change of Clark, Reaponsible Financlal Officer or Chalrman, and provide
relavant email addresses and talephona numbers.

= Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govermancs
and Accountabifity Relurn covers all the bank accoints. If the- authorlty holds any shor-term investments, note their
walue on the benk reconciliation, The exiamal auditor must be able to agrea the bank reconailiation to Box 8 on the
accounting siatements (Section 2, page §). An explanation must be provided of any difference between Box 7 and
Box 8 Mone help an bank reconciliation i avasdable in ihe Prachfionens’ Guice”

= Explalin fully significant varances in the accounting statemants on page 6. Do nat just send a copy of the detailled
accounting reconds instead of this explanation, The exiamal auditor wants bo know that you understand the reasons
faor all vanancas, Include complete numerical and narrative analysis o support the full varancs

« | the exiernal suditor has to review unsalicited information, or recelves an Incomplete bank reconciliation, or
varances are not fully explained, additional costs may be incurrad,

» Make sure that the sccounting statemeants add up and that the balance carmied forward from the previous year
(Bax 7 of 2019) equals the balance brought forwand in the curment year (Box 1 of 2020).

* Tha Responsibla Financial Officar (RFO), on bahall of the authority, must set the perod for the exercise of public
rights. From the commencement date for a singie period of 30 consacutive warking days, the approved accounts
and Hl::::lmtmg records can be inspeciad. Whatever period the RFC sels il must include a common Inspeclion

which the accounts and accounting records of all smaller authorities must be avaitable for public
Impuuﬂ-nn = of the first ten working days of July.

« The authorty must publish the information required by Reguiation 15 (2), Accounts and Awdit Reguiations 2015,
including the period for the exercise of public nghis end the name and address of the external auditor befare
1 July 2020,

Completion checklist = Mo answers mean you may nol hpye met requirements

All sechons Have all highlighted boxes have besn complated?

Has all sdditonal information requasted, incuding the dates set for the perod
for the exercise of public rights, been provided for the extemal audior?

indermal Audit Faport | Have all highlightad boxes been complatad by the intemal audion and ssplarations provided?)
Saction 1 For any stalermant b which the rsponsas s 'no’, has an explanation baeen published?

Saction 2 Has the authority’s approval of the accounting statements been confirmad by
the signature of the Chalrman of the approval mesting?

Has an explanation of significant variations from kast year to this year boan publishad?
Has tha bank mconciialion as a1 31 March 2020 been econciled 1o Box 87
Has an expianation of any difference between Box T and Box 8 been provided ¥

Sachons 1 and 2 Trust funds — hawe all disclosuras bean made if the authonty as a body coporate 1 a8
sobe managing trusiea? NB: do not sand trust acoounting stetaments unless requashed.

*Goverpamce and Accountabliity for Smailer Authorities In England - & Practitioners’ Guide to Proper Praciices.
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

STEDHHH WwitTH 'l.F"IM.Gl F‘HE!&.H C ANl

This authorty's internal auditor, acting independently and on the basis of an assessment of risk,
carred out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial yvear ended 31 March 2020

The internal audit for 2018/20 has been carned oul in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal conlrol

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were baing achieved throughout the financial year to a standard adeguate to meet the
needs of this authaority

Internal control objective

| A Approprate accounfing recards have been propery kept throughout the financial vaar

| B, This suthonty complied with its finencial requiations, peymants weno suppored By imoices, ail
axpendibute was aperoved and WAT was approgrately accoomed for

C. This authorily sesessed the significant reks to achiaving its objectives and raviewsad the adequacy p/

of arrangements o manage thase
0, The precopt or rtes regEramant resulted rom an sdequate budgslnr process. proghess agains
thie bunge! was nguIE'rlly thiatidnhed, and resoress were approprtala.

E. Expactod income was folly received, based on ormect prices, propedy recorded and pramgily
Bankad; and VAT was apprmnat.ur,l aceounted fwr.

= s ms s

. Saleres o emplyess and allowances 10 members wene paid in acossdanca with this aulhanily's
apprvals, and PAYE and NI requirements wisre properly applied,

H. Asget and investmonts registens wene comipata and acourse ond propery masnsined. | _,.-"'
I Pansdic and year-gnd hank account meoncilistions were propedy camad out. ?

4. B r.wnllnl_-l slntnmama pregarad dunng the year wese pragared on ihe oomec ac:nunlmg Bass
(receipis Bnd pEymants of income and expenditure], agresd io the cash book, supported by an
adadquinle dudit trail from underbying records and where appropriale deblors and crediborg wens
property recorsd

K. IF e mutharily certilind ksolf a5 axampt from a limied sssuranca reviesw in 201813, IL mal e
mnamiption criteda and correciy deciarad dsell axampl, (17 the mdborily had o imded assimnce /
reweEw ol dn 207878 AGAR ek o |.'.;.-_|.-|'-_'r_.'_-\.:|l'_l

|L. Tha suthonty hes demonatrated that during summaer 2019 (t comectly provided for the exerciss |
of public rights as required by the Accounts end Audil Regulations,

M, [For lecal souncils only]
 Trusd funes Tincluding charitable] — The coundl mel (4 responslilibes a5 n Erimbe A |

For any other risk areas idenlifed by thes autharty adeguate controls existed st any other risk areas on separate sheels § needed)

Datels) miemal aua undenaken Mame of person who camed out the mtemel sudit

e erlotlho p ioloslo PeTER JamMES WHTE

Sepnature of parson who f !
carried out the internal audil Daie ic -'J'E' 20

“If the: responss i -'no you must include a note to state the implications and action being taken to address any weskness in conrol
ida rlified [sod separaie shests 1f neadad).

““Mote l’&umpnmu 1g "npd covered pldase gtale whan B most recent intemal audit wok was dors in lhie asea and whan & is:
nest plamned, o, 7 coverags is not required, the annual intemal audil report must explain wivy nol (add separmate sheety T neaded|.

Annual Governance and Accountability Return 2019020 Part 3 Page 3 of 6
Local Coundils, infermal Drainage Boards and other Smaller Authorities®

F. Petty cash payments ware propefly supporied by receipés. all patly caeh expandiure was i INo PETTY cAsH
appreved and YAT appropriately accounied for A Fe oS



Section 1 = Annual Governance Statement 2019/20

We acknowledge as the members of:

STEDHHH Wi TH IPJHC1 ﬁmmﬁ CoUNC | 1w

our responsibllity for ensuring that there (s a sound system of internal control, including arangamenis for
the preparation of the Accounting Statemeants. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that

1. We have put in place srmngemenis for effective Snancial
managamant during the yeer and for the propamaticn of
Thes ACooUNTING Eadanms n.

£ \We mainianad 50 sdequals yshem of ikl=mal caniral

including measunes desigresd to prevent and deied fraud
an comsption and miewed 53 affsclvenoss,

e ——

preparad fs atoounding slrfameals i accordance
with e Acooumds and Audt Regulafcns

e Dropsr ATANRATAAE ang Secapiad oty
for safleguarding i pubin monay ond fasources @
ils charga

el oy cone wival I Ras (e Aaga oW 7D G0 g Ras
cormaied wilh Froper Pradiss i dong oo

3. Wi 100k Bl rapsonabla B380E D BREUTE CUMSSes
thast iheve ars nomaters of adusl of potential
wilh hravn, mgulations and Propar
Praciions that could heve 8 significant financial afiect
nn the abiity of (e sulbatiiy 1o conduet is

husinmes or managa is fmanoes

4. Win provices) peopmr appanunity tanng the vaar for
Ihe axarcas of slecors” rghls In sscondancs wilh the
tequirements of the Accounts and Audi Regulatiom

B 'We carnied cul an assesameant af ihe rska fedng e
Autmerty and oos appropinats S80S W Mansge mosE
tiaka, ncluding the mroduction of intemal corfros shdiat

B. We mainiEeed Imrougholl The year §n-adequats and
effectyve sysiem of infemal audit af the saeounling
necards and oonirol sywiems

T. We ook sppmprigie action on all matiers mssd
) repons from mlermal and adamasd sl

0. We oonsidorsd wheilher any Rigation, Estiiles or
comemmerts, evenls o irarsactions, coouiring siher

duning i paar gava ad persone rieresied the ooparursty fo
nape #nd FAR MAGANNEA @it T aulnevily s SORILTYS

coneiiamd and docurnented e Tnancial and offar neks §
facmy and deal sify them prooany

smanped for 8 competanf parson, independenl of M Anancks’
Lol and prooadures, B gt an ofeoiing v ar winele
Anfead Con o el e meacls af s amsie aulfany

L L ALY O T Y Y

responded fo maffers hrougp's o s alferstian by Alemal ang
eafmal Fudr

ovecioasd avarpthing i1 showic H5ve aboid M5 DUEness aoinery
cung e pasr nRuting sverds (sing place aber e pear

R Y e N Ny T e e

dusring or e tha year-and, haes & Snancial imgact on e if rodgvon
this sudhority and, where approprishe, heve inclided tham
m e nccownting stafemenks:

i |Fior local councis only) Tnust funds molading fraw mef ail of its responaibiffres Wwheve, as @ body
EnarRELE. I our capasty B ths SXs mansgng Comovata, £ in 8 a0k manang inigies of a looal
{nmsies o discharged our aoooantshilby Irus! o rusls

responsibiiBes lor the fundisjiassets, inciuging
financss mpaning d&nd, I mqulse, indapsendent /
exarninalion of audi

*Please provide explanalions 1o the axternal awdiior on a separate sheet for each 'Mo’ response and describe how tha
authoety will midress the weaknasses Henlified. Thess sheets must ba published with the Annusl Govemancs Stetamant

This Annusl Governance Statamaent was approved at a | Signad by the Chairman and Clerk of tha meeting whers
maating of the-authonty on: | mpproval waa glven;
3jesacao

and recorded a5 minuie referance: | Chairman

7.3 Pfraoui AMMUAL TFccaoN TS biiicn

Other infarmation required by the Transparency Codeas (not part of Annual Govemance Statamant)
Aurihoeity web address

www, shedhamwithiping- pe.gev. LR
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Section 2 - Accounting Statements 2019/20 for

W NITTARG T

1. Balances taoughl
fiosrwvanrd

2271

| Tedal bafances ard resenvas al the baginning af the year
| s recorded in the fnancial moonds. Value mst sgree o
| Bow 7 of previous pear

2 {+#) Pracesl or Riles amd
Lmvios

 2ofe0

Teadal arvenmt of pvecesd for for (D8 mees and lnvigs)
receivad or neceivabile in ihe wear. Excline any grants
rEcmivad,

3, i#+] Tedal nthar receipis

“?S'zq_

Tode) incarme oF recaipls 8§ ecorded n e cashbook sy
i preceo ar mtesfewes rocaived (Bne 2. Include any
IR FEeivad

A, |-} 2lall cosis

Z0Z2

Todm pxpendiure or paymeanis made o and on behalf
of i emplopess G GRogs salanes and Wwinges

amployers N cantmbuiions, amployess pansion
canfibufian s, gmfinfes and sevembce paymnns

5. [=) Loan inlerest/caplis
regaymeils

Lt b

Tofal ekpendilure or papmesls of capifal and denes!
made duunng the yeeron the slfionly's bomowings 1§ ang)

@ (=) All ather payments

28

Tolal axpendiing o DETEnis a8 reconded n e cash-
ook jses ot sosts (e ) and ndn nberestcanstn

mpa}nnﬂnrs_{fr_qg.g.l

1. |=) Belances camed
larymid

$36%

fofai balancas and resanes al the and of the woar Muasd
egual {T+2+3] < (d4+5+6)

8. Total value of sl and
short larm mmsiments

§2p2

The surm of & currerd and caposd bank socounts, cash
Piidinge so Bhad BT vesinets hald s af 31 Mareh -
To agres with bank recorciliziion,

8. Tulal ixksd H:i'ﬂl!l!lrﬂ;..l-: ==
|l.'|I'I|] Eerm invesimenty
and assais

6ot

| Tha vaiur of all the propady ihe authonly ownis — @ rmde
| up of 8l {5 Nxed Assels and long Enm nyeslins s 45 S
| 31 March

10, Titml borrowings

(929

The ourstarding capial balance ag af 31 March of &/ loars
fromt fvived prarties (inpoaing FWLE),

11, {For Local Coumells Orily ) Dlgslhsiure nobs
re Trust Funde {including charitaiia]

Lavd ol WiLLAGE & @cEy

I sy e —— pp— = rEr =

The Cowrell, Be 8 body comporats, acls 58 sole rosdee for

ond s responaiae foe manmping Tred fungs orF sssats

.8 The fguras & the scoouning sfatamans S00ve do
s chiche sy Traal fransciang

| cartidfy thal for ihe vear ended 31 March 2020 e Accounbng
Statements in this Armual Governance and Accountsbility
Return have been prepared on edher a mosipls and payments
of income and expenditune bases folowing the guidance in
Cavernance and Accountability for Smallar Authorites — 3
Bractitioners’ (Gusde o Proper Prachices and presant Fairly
{he Traanciad position of this auihoniy.

Sagned by Responsible Financial ifcer bedore baing

ﬂrﬂﬂnM

;a)jm'&‘/ﬁoaﬂ

Elata

Annual Governance and Accountability FReturn 2018/20 Pan 3

| panfirm lhal thasa Accounting Stalemeants wara
approved by this authosity on this data:

B/ow [2020

&% recardad in minute reference:

7.3 PPPRovE PNNUAL RiccounT

Signed by Shalrman of the mesing where e Acoounting
Stalements wene approved
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Section 3 — External Auditor Report and Certificate 2018/20

In respect of STEHAM WiiTH \Fm&l Tarss CouNecil—

1 Respective responsibilities of the body and the auditor

This authority is responsible for ansuring that its financial managemant i adequate and affective and that
it has a sound system of internalcontrol. The authority prepares an Annual Govemance and Accountabdlity
Retum in accordance with Proper Practices which:

« summarisas the accounting records for the year ended 31 March 2020; and
« ponfirms and provides assurance on those matiers that are relevant to our duties and responsibilities as
extemal auditors.

Owr responsibility is fo review Sediions 1 and 2 of the Annual Govemance and Accountahility Retum in accordance
with guidance issued by the Mational Audit Office (NAO) on behalf of the Compiroller and Auditor General
(sea note balow). Our work does not constitute an audit carmed out in accordance with Intemational Standards
an Auditing {UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

F'Ennpl.hrﬂ'- mallers raported beiow]® on i besis of gur roview of Sectians 1 and 2 of the Anruel Governancs end Accouriobility Return, in
auir apirien Lhe nformation In Sections 1 ard 2 of (he Annual Geermance and AccouniabBily Felum s In scoardancs with Propar Preclices and
ity oEhar matiers havs come o our stbeiion ghving came for concam thal relevent legsiaticn and regulatony requinements have not besn mel
["delsin 2= approphate)

[eorbrue af & sspadnbs shesl [ eguired)

Cehar matlars nod alfeciing our apinion which we draw io B stiendon of the autharfy:

[ COPENTI® On B saparaia ehaat IF regured)

3 External auditor certificate 2019/20

We cariify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Govemanca and
Accountabllity Retumn, and discharged our responsibiities under the Local Audit and Accountability Act 2014, for
the year anded 31 March 2020

[FWin o no carifly complatian bocousa:

Extamal Audidor Hama

External Auditor Signature Drate

*Hota: this MAD susd guidince appicalis 1o edsmal seiion’ work an limiled sssurance reviews i Audion
Guidanoa Mobe AGNTEZ. The AGHN is svailabie from the NAD website (www,nao.org.uk)
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